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1. OBIIASI XAPAKTEPUCTUKA PABOYEN ITIPOT'PAMMBI YYEEHOM
JANCHUITVIMHBI OI1.06 JOKYMEHTAIIMOHHOE OBECIIEYEHHUE
YIIPABJIEHUA

1.1. MecTo TUCIUIITUHBI B CTPYKTYPE OCHOBHOM 00pa30BaTeIbHON TPOrPAMMBI;

VYuebnas muctmmianaa OI1.06 «JlokymMeHTalMOHHOE OOECIeYeHne YIpaBICHUS» SBISETCA
00s13aTesIbHOM  4acThl0  00IIENPO(EeCCUOHATILHOTO  LUKJIa OCHOBHOM  00pa30BaTesIbHOM
nporpaMmmel B cootBeTcTBUU ¢ PI'OC no cnenuansHocty 38.02.01 DxoHOMUKA 1 OyXranTepcKuit
y4eT (110 OTpacisam).

Ocoboe 3HaueHne AucIUIUIMHA uMeeT npu GopmupoBanuu u pazsutuu OK 02, OK 03, OK 05,
OK 09, OK 10.

1.2. Ilenb 1 mi1aHupyeMbl€ PE3yNIbTaThl OCBOCHUS AUCIUILINHBL:
B pamkax mporpammbl y4eOHON JUCHMIUIMHBI OOYYaIOIIMMHCS OCBAUBAIOTCA yMEHUS

Y 3HAHMS
Kon Ymenus 3HaHus
[IK, OK, JIP
OK 02. OCYHIECTBJIATh TIOMCK, aHalM3 U | COAEp)KaHUE aKTyaJbHOU
OK 03 WCTIOJIb30BaHUE HOPMAaTHUBHO- | HOPMAaTHBHO-TIPABOBOI
OK 05 MPaBOBBIX JOKYMEHTOB B | JIOKYMEHTALINH;
OK 09 npuMeHeHuu K 3agadam JJ0Y; OCHOBHBIE TTOHSTHUS
OK 10 COCTaBJIAITh u 0QOpMIIATH | TOKYMEHTALIUOHHOTO  OOecreyeHus
K 1.1 YIIPaBJICHYECKYIO U | yIpaBJICHUS;
K 2.7 npodeccnoHanbHYIO JOKYMEHTAIUIO | KIacCUpUKALUg  YIPaBIEHYECKUX
JIP 2 B COOTBETCTBHE C HOPMATHBHOW | JOKYMEHTOB;
JIP 3 6a3oi; IpaBUiIa COCTAaBICHUS U O)hOPMIICHUS
JIP 13 UCIOJIb30BaTh  YHU(DUIMPOBAHHBIE | YIPABIEHYECKUX  JOKYMEHTOB U
JIP 14 (hOpMBI TOKYMEHTOB; BEJICHUS JIEJI0OBOU MEPENUCKH;

OCYHICCTBJIATL JCJIOBYIO IICPCIINCKY U

COCTaB JOKYMCHTOB CICHHAJIbHBIX

noaACpIKMNBATH SJICKTPOHHBIC | CUCTEM TOKYMCHTAIUH,
KOMMYHUKAIIUH; IpaBUjia OPraHU3alUU BCEX JTaroB
MPUMCHSTh CPEACTBA | pabOTHI C JOKYMEHTAMU;

I/IH(I)OpMaI_[I/IOHHLIX TEXHOJIOTUM IS

npuinoxeHus mporpammer  \Windows,

CO3JaHust u ohopmienus HCIIOJIb3YEMbIC IS pealin3aluy 3aaa4
JTOKYMEHTOB,; JOY;

pasouparbcs B CUCTEME | COBpEMEHHBIE nH(pOpMallMOHHbIE
BHYTPEHHET0  JOKYMEHTOOOOPOTa | TeXHOJOTUHU 0y

OpraHu3aInu; npaBuia u CpOKH XpaHEHUA
OCYHIECTBIIATh XPAHEHUE U TIOMCK | TOKYMEHTOB,;

JTOKYMEHTOB; (hopMBI TIEPBUYHBIX OyXTadTePCKUX
HCIIOJIb30BATh COBPEMCHHOC | TOKYMEHTOB, COACpKaMMX
NPOrpaMMHOE  OOECTEYEHHE B | 0bs3aTeNIbHBIE PEKBHU3HTHI

ANIEKTPOHHOM JIOKYMEHT0000pOTE;

TNEPBHUYHOI0 YUCTHOI'O JOKYMCHTA,

HpOBEPATH HaJIn4Ine B | mpolielypa COCTaBJIEHUS aKTa IO
HpOI/IBBOHLHBIX HepBI/I‘-IHBIX pGSyJIBTaTaM I/IHBCHTapI/IBaI_[I/II/I,
OyXranTepckux AOKYMCHTAX | IpOEKTOB IPHUKA30B MO NPOBEIEHUIO

00s13aTeNTbHBIX PEKBU3UTOB;
pa3buparbcs B HOMEHKIAType Ae;
COCTaBJSATh AaKThl W CIPaBKU IO
pe3yibraTam BHYTPEHHETO
KOHTPOJIS,

KOHTPOJIBHBIX MTPOLCAYP




(bopMHPOBATh MPOEKTHI MPUKA3Z0B 110
MIPOBEACHUIO BHYTPEHHETO
KOHTPOJIA




2. CTPYKTYPA U COJAEPKAHUE YUEBHOM JJUCHUTLJIAHBI

2.1. O6beM yueOHOM MUCIUIUIMHBI M BUBI YI€OHON PaOOTHI

Bun yueGHO# paboThI O0mbem B yacax
O0Bem o0pa3zoBaTebHON TPOrpaMMBbl YI€OHON JUCITUATIIUHBI 32

B T .4. B (popMe MpaKTUUECKON MOATOTOBKU 20

BT. 4..

TEOPETHUUECKOE 00yUueHue 12
IPAKTUYECKHUE 3aHSITUS 18
Camocmosmenvras paboma -
[TpomexyTouHas aTTecTanus 2




TemaTuyeckuii IIaH U CoJep KaHue YIeOHOM TUCITUTITHNHBI

HaumenoBanue Conepxanne yaueOHOTo MaTepuaina u (popMbl OpraHU3aIiH JIEATEITbHOCTH 00YJArOIIHXCS O0bewM, ak. u/ | Kogsl
pa3esoB u TeM B TOM 4YHCIE | KOMIOCTCHIMH H
B (dhopMe | TUIHOCTHBIX
MPAKTUYECKON | pe3yJabTaToOB,
HOJATOTOBKH, | (POPMHPOBAHUIO
aK. 4 KOTOPBIX
CIOCOOCTBYET
AJIEMEHT
IIPOrpaMMbl
1 2 3
PA3JIEJ 1. JOKYMEHTHUPOBAHUE YITPABJIEHUECKOU JESATEJILHOCTU 20/14
Tema 1.1 Copep:xanue yueOHOro MaTepuana OK 02., OK 03.,
Beenenue. 1. 3nayenue U coAepKaHWE JUCHUUIUIMHBI «/loKymMeHTanmoHHOE oOecreueHue OK 10,
JloxymMeHT YIIPaBICHUS . Ilonsarne TEPMUHOB: «IOKYMEHTY, «IOKYMEHTHUPOBAHUEY, JIP 3,JIP 14
cucTema «IOKYMEHTAIIMOHHOE 00ECTIeYeHNE YIIPABICHHS. 5
JIOKYMEHTaIH 2.IlonsTHEe cucTeM MOKYMEHTAaluu. YHUGUKALUA U CTaHIApTU3ALUS YIPaBICHYECKUX
JIOKYMEHTOB.
3. HopmaruBHo-mpaBoBass 0a3a oOpraHu3aluM JOKYMEHTALMOHHOTO OOecreueHHs
yIpaBJIeHUs
Tema 1.2. Copep:xanne yueOHOTo MaTepuana 14 OK 03., OK 04.,
Cucrema 1. TOCTsl Ha OP. TpeboBanus kK 0(OpMIICHUIO IOKYMEHTOB, TPeOOBaHUS K OJIaHKaM. OK 05., OK 09.,
OpraHHU3alOHHO- 2. Opranu3anioHHbIe JOKYMEHTHI: yCTaB, JODKHOCTHAS WHCTPYKIHA. PacriopsaurenbHble OK 10.
pacnopsIUTENbHON | JTOKYMEHTBI: IPUKA3bl, PACTIOPSKEHHS. [IK 2.7.
JOKyMEHTalUU 3. CmpaBo4yHO-HH(DOPMAIIMOHHBIE JOKYMEHTBI: JOKJAJHAs 3allMCKa, OOBICHUTEIhHAS JIP 2, JIP 3,
3allUCKa, aKT, CHpaBKa, ciayxeOHoe mnucbMo. CocTtaB M 0COOEHHOCTH O(GOpPMIIEHUS JIP 14
JOKYMEHTOB I10 JINYHOMY COCTaBY
B TOoM uncie npakTuyeckux 1 1a00paTOPHBIX 3aHATUH 8
1. Odopmnenue nokymMeHTOB ¢ momolnpio nporpammbl Microsoft Word. Coznanue 9
11a0JI0Ha JOKYMEHTA.
2. CocraBneHue U OQOpMIIEHHE OTHAEIbHBIX BUIOB PACHOPAIUTENBHBIX U CIIPaBOYHO- 9
MH(OPMAIMOHHBIX JTOKYMEHTOB.
3. CocTaBneHue u opopmiIeHHE OTAENIbHBIX BUJIOB OPraHU3allMOHHBIX IOKYMEHTOB 2
4. JIoKyMEHTUPOBAaHUE TPYAOBBIX TPABOOTHOUIEHHH. 2
Tema 1.3. Coneprxanne y4eOHOTO MaTepuasa 2




JleHexxHbIC u | 1.0cobeHHoCcTH coOCTaBieHHST W O(OPMIICHUS JICHEXKHBIX W (PUHAHCOBO-PACUETHBIX OK 02.,0K 03.,
¢buHaHCOBO- JJOKYMEHTOB. OK 05., OK 09.,
pacyeTHble B ToM ymcIie npakTH4ecKuX ¥ J1a0OpaTOPHBIX 3aHATHM 2 OK 10, I[IK 1.1.
JAOKYMEHTBI 1. OdopmieHne mIaTeKHbIX TOKYMEHTOB 2
Tewma 1.4. Coneprxkanue y4eOHOro MaTepuasia 2 OK 02., OK 04.,
JloroBopHo- 1.Ilonsitne noroBopa (koHTpakTa). TumoBas ¢opma moroBopa. OCHOBHBIE pa3zeibl OK 05., OK 09.,
rpaBoBas noroopa. [IpaBuna opopmiieHHs MPETEH3MOHHBIX ITHCEM. OK 10., [IK 2.7.
JAOKYMEHTAIs B ToM uncie npakTuyeckux 1 1a00paTOPHBIX 3aHATUH 2 JIP 14

1 .CocraBienue u 0OopMICHHE TPETEH3UOHHBIX MHUCEM. 2
PA3JIEJI 2 OPI'AHU3ALIMA PABOTBI C JOKYMEHTAMU 10/6
Tema 2.1 Coneprxanue yueOHOTo MaTepuasa OK 02., OK 03.,
Opranuzanus 1. CoctaB u yuer oObema NOKyMEHTOOOOpoTa opranu3anuii. Opranuzanus paboThI C OK 09.
JOKYMEHTOO0O0POTa, | MTOKYMEHTAIlMeH, TMocCTynamomeid B opraHu3anuto. [lepemadya JOKYMEHTOB BHYTPH JIP 14
perucrpanus OpraHu3aluu 2
JTOKYMEHTOB, 2.Perucrpanus nokymeHToB. KOHTpOIb UCTIONHEHHS JOKYMEHTOB. OpraHu3anus 1 TeXHUKa
UCIIOJIHEHUE KOHTPOJISI UCTIONHEHUs. TUIIOBbIE U MHANBUAYAIbHBIE CPOKU UCIIOTHEHUS TOKYMEHTOB.
JOKYMEHTOB
Tema 2.2. Copep:xanne yueOHOro MaTrepuana 4 OK 04., OK 05,,
HNudopmanmonnsle | 1.Mcnosnp30BaHre MPOrpaMMHOT0 00ECIICUSHHUS JIJIsl PELICHUS TPOGECCHOHABHBIX 3a/1a4 OK 09., OK 10.
TEXHOJIOTUU B | B TOM uncie npakTH4ecKux 1 J1a00paTOPHBIX 3aHATUH 4 JIP 13, JIP 14
ACIONpOU3BOACTBE | 1. OdopmileHHEe IOKYMEHTOB € MoMollbio mnporpammbl Microsoft Word. Paborta ¢ 2

ANIEKTPOHHBIMU JOKyMeHTamu. Pabora ¢ 3ampocamu.

2. OteyecTBeHHBIE pa3paboTKH porpamm apromaruzanuu JI0Y u apxuBHOro nena. 2
Tema 2.3 CopepxaHue yueOHOro MaTepuaa 4 OK 03., OK 05.,
Opranuzanus 1. CucremaTu3anus JOKyMEHTOB U UX XpaHEHUE. OK 09.,
OIEPaTUBHOTO u | 2.Homenknarypa nen. IlpuMepHbIe U THUITOBBIE HOMEHKIIATYPHI JIEII. 2 IK 1.1.
apXHBHOTO 3. TpeboBanus k oopmiieHuto aei. [TonroToBka u NOpsIOK Mepeiaun Aea B apXUB. JIP 14
XpaHEeHUs B ToMm uncne npakTH4eCcKUX 3aHATUH U 1JaOOpaTOPHBIX paboT 2
JOKYMEHTOB 5

1. CocraBieHnue u oopmiIeHHEe HOMEHKJIATypHhI JIe
ITpomesxyTouHas arrectranus B popme qudQepeHInpoBaHHOTO 3a4eTa 2
Bcero: 32




3. YCJIOBUSA PEAJIN3AIIAM YYEBHOM JUCIUILINHBI

3.1. Jlns peanuzanuu OporpamMMbl Y4eOHOH JUCHMIUIMHBI JOJDKHBI OBITH HPETYyCMOTPEHBI
CIIEIYIOIINE CIIEUAIIBHBIE IOMEIICHHUS:

JlabGopaTtopust JlokyMeHTAalIMOHHOTO OOECIEUECHHs YIpaBJiCHUs, OCHAIICHHAs HEOOXOJUMBIM IS
peanu3aluy IporpamMMbl y4eOHON IUCLMILIMHBI OOOpYHOBaHMEM, NpUBEAEHHbIM B 1. 6.1.2.3
IPUMEPHOI OCHOBHOW 00pa3oBaTeIbHON MPOTrPaMMBI IO JJAHHOM CIIEIHAaTIbHOCTH.

3.2. UadopmanmonHoe o0ecrieyeHne peann3annuu IporpaMMbl

s peanuzanuu nporpaMmmbl 6MOIHOTEYHBINH (HOHA 00pa3oBaTEIbHON OpraHU3aH J0JKEH UMETh
MIeYaTHBIC W/WIJIH JIEKTPOHHBIE 00pa30BaTeIbHbIC M MHPOPMAITMOHHBIE PECYPCHI JJIsI HCTIOTH30BaAHUS
B oOpasoBarenbHOM mporecce. [Ipu dopmupoBanun O6ubIHOTEYHOrO (HOHIA 00pa30BATEIHHOM
OpraHU3aIei BEIOMPASTCS] HE MEHEE OJTHOTO M3/IaHUs U3 IICPESUHCIICHHBIX HUKE ITEYaTHBIX U3/IaHUI
U (WJIK) SIEKTPOHHBIX U3JaHUI B Ka4eCTBE OCHOBHOTO, IIPU STOM CIIUCOK MOKET OBITh JOMOJTHEH
HOBBIMHU U3JITAHUSMHU.

3.2.1. OcHOBHbIE TIEUaTHBIC U DJIEKTPOHHBIE U3TAHUS

1. Kopuees, U. K. JlokyMeHTalMOHHOE 0OOECIICUCHUE YIIPABICHUS : YUYCOHUK M MPAKTUKYM IS
cpenuero npodeccuonansuoro odpazosanus / 1. K. Kopnees, A. B. [Timenko, B. A. Mamypue. —

2-e wm3a., mepepad. u jgon.— MockBa: MWzmarensctBo FOpaiit, 2022. — 384c.—
(ITpodeccuonanvuoe obpazoBanue). — ISBN 978-5-534-05022-6. — TekcT : 30eKTpOHHBIA //
Oo6pazoBarenpHast mnatrgopma IOpaiit [caiit]. — URL: https://urait.ru/bcode/492541 (mara

obpamenus: 04.07.2022).

3.2.2. JlonoaHUTEIbHbIE HCTOUHUKU

1. Koncruryuus Poccutickoit denepannu ¢ n3MEHEHUSIMHU.

2. I'paxxnanckuii kogekc Poccuiickoit denepannu (4acTs nepBasi) ¢ U3MEHEHUSIMHU.

3. TpynoBoii konekc Poccuiickoit denepanuu ¢ N3MEHEHUSIMU

4. depepanpublii 3akoH oT 02.07.2006 Ne 149-®3 (pen. ot 23.04.2018) «O6 wunHbpopmanuy,
MH(pOpPMaTU3ALINY U 3aIUTE HHOPMALIUNY.

5. ®enepanbubiit 3akoH 0T 06.12.2011 N 402-03 (pen. ot 26.07.2019) «O OyxrantepckoM ydere»
6. TOCT P 7.0.97-2016 "Cucrema ctannapToB 1o HHGpOpMaIum, OHOIMOTEYHOMY U H3/1aTEIbCKOMY
neny. OPJI. TpeGoBanus kK 0pOpPMIICHUIO TOKYMEHTOB'".

7.TOCT P.7.08-2013 «CUBU/I. lenonpou3BOACTBO U apXUBHOE J1€710. T€PMUHBI U ONIPEICICHHUS.
8. IIpumepHast HHCTPYKIMS MO JAETONPOU3BOICTBY B TOCYAAPCTBEHHBIX OpraHU3aMsX (yTBEpKICHA
npuka3zoM Pocapxupa ot 11.04.2018 Ned4).

9. CnpaBouno-mipaBoBasi cucrema «Koncymprant Ilmoc» [Dnektponnsiii pecypc]. URL:
http://www.consultant.ru

10. CnpaBouHo-nipaBoBasi cuctema «l apant» [Dnexkrponnsiii pecype]. URL: http://www.garant.ru
11. lemo-Ben: Bce o aenonpousBojactse [Dnekrponnsiit pecype]. URL: http://delo-ved.ru

12. IyBanoBa H.H. JloxymeHTanmoHHOE OOeclie4eHUe YNpPaBICHUSA: YUYEOHMK M TNPAKTHKyM /
[llyBamoa H.H. - M.: UznmarensctBo IOpaiit, 2019 [DnexrponHslii pecypc; Pexxum moctyma
https://biblio-online.ru/bcode/433679] .

13. Ky3nenosa, 1. B. JlokyMeHTaIllmOHHOE oOecTieueHne ynpasieHus : yaeonoe mocooue s CI1O
/ 1. B. Ky3nenoga, I'. A. Xauarpsa. — 2-e u3a. — Caparos : [IpodobpazoBanue, Ait [Iu Op Meaua,
2019. — 166 c. — ISBN 978-5-4486-0404-1, 978-5-4488-0216-4. — TekcT : 31€KTpOHHBIN //
DJeKTpOHHBINH pecypc mudpoBoit obpazosarenshoit cpeapl CIIO PROFob6pa3zoBanue : [calT]. —
URL.: https://profspo.ru/books/80326.html



http://www.consultant.ru/
http://www.garant.ru/
https://biblio-online.ru/bcode/413825

4. KOHTPO.Ib 1 OIEHKA PE3YJIbTATOB OCBOEHUS1
YYEBHOU JUCIIUITJIMHbI

Pesynbrarel o0yueHus

Kpurepuu onenku

MeToOb! OLIEHKHU

[Iepeuenb 3HaHMI, OCBAUBAEMbIX B
paMKax JUCLUIUIMHBI:

coaepKaHue aKTyaJbHON
HOPMAaTUBHO-IIPaBOBOU
AOKYMCHTAIUH,

OCHOBHBIE HOHSTHS

JOKYMEHTAIMOHHOTO O0ecreueHHs
YIIPaBIICHUS;
KJIaccu(uKanus  yrpaBlIeHIECKUX

JIOKYMEHTOB;
IpaBuiia COCTaBJICHUS u
odopmieHus YIIPaBICHUYECKUX

JOKYMEHTOB W BEJCHHS JICIOBOU
MEPEUCKHY;

COCTaB JJOKYMEHTOB CITCIIHAIbHBIX
CHCTEM JIOKyMCHTAIIHUH;

MpaBUJIa OPTaHU3AIMHN BCEX ITAIOB
paboThI ¢ JOKYMEHTaMU;
MIPHIIOKCHUS IPOrPaMMBI
Windows, wucmons3yembie IS
peanuzanuu 3aaa4d JIOVY;
COBpeMEHHBIE  HH(OpPMALIMOHHBIE
texHoyoruu JI0Y

TIOHSTHE MEPBUYHOM
OyXTalTepCKON JOKYMEHTAIINH;
(bopMBbI IEPBUYHBIX OyXIaaTepCKUX

AOKYMCHTOB, COZCpIKaAINX
o0s13aTeNnbHbIC PEKBU3UTHI
MEPBUYHOTO YUYETHOTO JOKYMEHTA;
MpaBujlia U  CPOKM  XPaHEHHUS
MEPBUYHOMN OyXTanTepcKoi
JIOKYMEHTAIUU;

MpoLeaypa COCTaBJIEHHUS akTa IIo
pe3yabTaTam WHBEHTapU3aluH,
MIPOEKTOB MIPUKA30B 1o
IIPOBEJIEHUIO KOHTPOJIBHBIX
poLenyp

TectupoBanue.

«5» - 85-100% BEepHBIX OTBETOB
«» - 70-84% BepHBIX OTBETOB
«3» - 51-69% BepHBIX OTBETOB
«2» - 50% u menee

Omnpoc.

OreHka «5» - «OTIIMYHO» CTaBUTCH,
eciu oOyuaromuiics MOJIHO
u3jaraer marepuan (OTBEUaeT Ha
BOIIPOC), JaeT MPaBUIIbLHOE
ONPEAEIICHUE OCHOBHBIX MOHSTHUIA;
0o0HapyXUBaeT MMOHUMAaHHE
MarepHaa.

Ornenka «4» - «XOpoIo» CTaBUTCH,
eclii  OOyJaromIMiicsl JaeT OTBET,
YIOBJIETBOPSIOLIUI TeM xKe
TpeOOBAaHUSAM, YTO W JUISI OICHKHU

«OTJIIMYHO», HO Jomyckaer 1-2
OIIIMOKHU.

Orenka «3» -
«YIOBJICTBOPUTEIIEHO»  CTaBHUTCH,

eclii o0yJarouiicss oOHapyKHUBaeT
3HaHWE U IIOHUMaHUE OCHOBHBIX
MOJOXKEHUM JaHHOM TEMBI, HO
W3JIarae€T MaTepual HEMOJHO |
HETOCJIE0BaTEIbHO, JOITYCKAeT
HETOYHOCTH u OIITNOKH B
OnpeIeTICHUN MTOHATHH WA
(bopMyIUpOBKE MPaBUIL.

Orenka «@2» -
«HEYJOBJIETBOPUTEIHLHO» CTABUTCH,
ecii o0yJaroIuiics OOHapyKUBaeT
HE3HAHUE OonbIIeH JacTu
COOTBETCTBYIOIIETO BOIIpOCA,
JIOITyCKaeT OIHUOKHU B
GOpMyIUPOBKE  OMpelNeleHud U
MpaBUJI, HWCKAXAIOIINE WX CMBICT,
OecIopsI0YHO U3JIaraeT MaTepHuall.

JuddepeHpoBaHHbIN 3a4eT

Onenka  «5» - «OTJIMYHOY
BBICTaBJISICTCSA oOyuJaromemycs,
eciu JEMOHCTPHUpYETCS
BCECTOPOHHEE, CUCTEMATHUYECKOE H
rIy0OKOe 3HaHUE y4eOHOTO
IPOrPAMMHOTO MaTepuana,

TectupoBanue.
VYcTHBIM onpoc.
[TucbmMeHHbli
oI1pocC.
Huddepenunponan-
HBI 3a4eT.




CaMOCTOSITEJIBHO  BBIIIOJIHEHBI  BCE
IPEYCMOTPEHHBIE  IIPOrpaMMOi
3aJJaHUs, aKTUBHO paboTaBIIEMy Ha
IIPAKTUYECKUX 3aHSTHSIX,
[IOKa3aBIIEMY  CHCTEMaTHYECKHU
XapakTep  3HaHUM, a  TaKKe
CHOCOOHOCTh K ux

CaMOCTOSITEIIbHOMY TTOTIOJTHEHUIO.
Ouenka «» - «XOPOIILO»
BBICTABIISICTCS oOyJaromemycs,
eciu JEMOHCTPHUPYIOTCS
JIOCTaTOYHO MIOJTHOE 3HaHUE
yueOHO-IIPOrPaMMHOT0 MaTepuaia,
CaMOCTOSITCIILHO BBITIOJIHCHBI  BCE
MPEeIyCMOTPEHHBIE  TPOrpaMMoii
3aJjaHuA, OJTHAKO  JIOITYIICHBI
HETOYHOCTH IPH UX BBINOJIHEHUH,
Ouenka «3» -
«YJIOBJICTBOPUTEIILHOY
BBICTABIIICTCS oOyuaromemycs,
€CJIM IEMOHCTPUPYIOTCS IIPOOEIIbI B
3HAaHHUAX  OCHOBHOTO  y4eOHO-
MIPOrPaMMHOTO Marepuaa,
CaMOCTOSITENTEHO BBITIOJTHEHBI
OCHOBHEBIE MIPETyCMOTPCHHBIE
IporpaMMOil  3a/laHusi, OJHAKO
JOMYIICHBI ~ OMMOKA TP WX
BBITIOJTHEHUH.

OneHka«2» -
«HEYHOBIETBOPUTEIHHO»
BBICTABJISIETCSA oOyyaromemycs,
eclii OOHapyKMBAIOTCS MPOOETHl B
3HAHUSX WU OTCYTCTBUE 3HAHHH T10
3HAYUTENbHON YacTH OCHOBHOTO

y4ueOHOT0 MaTepuara, HE

BBITTOJIHUBIIEMY  CaMOCTOSITEJIBHO

MIPEAYCMOTPEHHBIE  IIPOrPAMMOMN

3aJlaHuA, JIOMYCTUBIIEMY

PUHITUITHATIHHBIE OINOKH B

BBIMOJIHEHUH  TPEAYCMOTPEHHBIX

MIPOrpamMMoi 3aJaHuM.
[Iepeuens ymennii, ocBauBaeMbiX B | Onenka  «5» - «otiamyHO» | OneHka
paMKax JAUCHUIUIUHBL: BBICTABIISIETCS, €CIIM O0YyYaroIuiics | pe3yabTaToB
OCYLIECTBIIATh IOUCK, aHAIMU3 MU | JEMOHCTPUPYET INIyOOKHE 3HAHUS | BHIIIOJHEHUS
UCTIOJIb30BaHUE HOPMATHUBHO- | TEOPETUYECKOTO M MPAKTUYECKOTO | MPAKTHUECKOM
IIPABOBBIX JIOKYMEHTOB B | MaTepuaja 1o TeMe MPAaKTUYECKOH | paboThl
IIpUMEHEHNH K 3a1adam [0V paboThl, TOKa3bIBaCT YCBOEHHUE | DKCIEPTHOE
COCTaBIIATh u 0(OpMIIATH | OCHOBHBIX MOHATUH, UCIIONB3YEMBIX | HAOIIOIEHHUE 3a
YIIPaBIEHYECKYIO u | B pabote, 6€301IMO0YHO U B TOJIHOM | XOJIOM BBITIOJHEHHUS
po¢eCCUOHAITBHYIO 00beMe BBITIOTHSET 3ajaHue. MPaKTUYECKON

paboThI




JOKYMEHTAIIMI0 B COOTBETCTBHUE C
HOPMAaTHUBHOM 0a30ii;
UCIOJIb30BaTh YHU(DUIIUPOBAHHBIC
(OpMEBI TOKYMEHTOB;
OCYIIECTBIISITH JICIIOBYIO MIEPEITUCKY

u MoAACPIKUBATH SJICKTPOHHBLIC
KOMMYHHKaIlUU;
IMPHUMCHATDH cpeacrBa

MH(POPMAITMOHHBIX TEXHOJIOTHUN IS

CO3/1aHUS u oopmienus
JTOKYMEHTOB;

pa3buparbcs B CUCTEME
BHYTPEHHET0 JOKYMEHTO0000pOTa
OpraHM3aluH;

OCYIIECTBIISITh XPaHEHUE M TOUCK
JIOKYMEHTOB;

pa3dupaThCcs B HOMEHKIIAType JIeT;
HCII0JIb30BATh COBPEMEHHOE
nmporpaMMHOEe  oOeclieueHue B
ANEKTPOHHOM JJOKYMEHTO000POTE;
MIPOBEPSITH HaJI4ne B
MIPOU3BOJIBHBIX MEePBUYHBIX
OyXralaTepcKux JIOKYMEHTaX
00s13aTeNbHBIX PEKBU3UTOB;
COCTaBJISITh aKThl M CHPAaBKHU TI10
pe3yabTaTamM BHYTPEHHETO
KOHTPOJIS;

(bopMHUPOBATH MPOEKTHI MIPUKA30B U
paclopsbKeHUH 10 TPOBEACHUIO
BHYTPEHHET0 KOHTPOJIS;

Ouenka «» - «XOPOILO»
OO6yuatonuiics JeMOHCTPHUPYET
3HaHUS Yy4yeOHOro MaTepuaga IIo
TEMEe  MPaKTUYeCKOH  paboThl,
JIoIycKast HE3HAUUTENIbHbIE
HETOYHOCTH TPH  BBINOJIHEHUH
3aJjaHUs NPU IPAaBUIBHOM BBIOOpE
ITOPUTMA PEIICHUS 3a1aHus.
Ouenka «3» -
«YJIOBJIETBOPUTEIHHO»
BBICTaBIISIETCS, €CIIM 00YyYarouiics
B IIEIOM  OCBOWJ  Marepuai
IPAaKTUYECKOH paboThl, JOIMYCKaeT
OIIMOKH MPH BBITIOJTHEHUH 33/1aHUS,
BBIOOp  aNropuTMa  BBINOJHEHUS
3aJ]aHAs. BO3MOKEH ITPH HABOISIINX
BOIIpOCAaXx IMPeroaaBaTes.

Ornenka «2@» -
«HEYJIOBJICTBOPUTEILHOY
BBICTABIISIETCA o0yuJaromemycs,

€CIi OH HMEET CYIIECTBEHHBIC
npobensl B 3HAHUSX OCHOBHOIO
y4eOHOT0 MaTepHalia MpaKTUIECKON
paboThl, JOMyCKaeT OLIMOKH NpHU
BBITTOJIHEHUH 3aJJaHus,
HEMpPaBUWIBHO BBIOMPAET aJITrOPUTM
JIEUCTBHUMH.




